DISTRIBUTION REQUIREMENT

REGULATIONS

1. Only one of the courses used to satisfy the requirements for a major may be used
to satisfy the distribution requirement. Foreign language majors should refer to
the major departments for specific distribution requirements. Correlative require-
ments for the major may be credited to the distribution requirement.

2. No more than two courses per department or program may be applied to satisfy
the distribution requirement. Exceptions to this are ENGL 120, which is
required of all students and the foreign language requirement.

3. A course may be applied to satisfy the requirements in only one category of the
distribution requirement.

4. Students who have demonstrated mastery of lower-level course material, to the
satisfaction of the chair of the department involved or his/her designate, will be
permitted to apply more advanced courses to fulfill the distribution requirement.

CATEGORY | SCIENCE AND QUANTITATIVE
REASONING (10-12 credits)

Group 1 — Laboratory Courses
A minimum of one course is required.
ANTHROPOLOGY ANTHP 101 or 102

BIOLOGY BIOL 100, 102 (distribution credit only if both semesters are
completed)

CHEMISTRY CHEM 100-101, 120-121, 102-103, 104-105, 111-112-103, 113-105
(distribution credit only if both lecture and corresponding lab are completed).
CHEM 111 and 112 can only satisfy the requirement when used together and with
CHEM 103 as the required lab.

GEOGRAPHY PGEOG 130, 231
GEOLOGY GEOL 101, 102

PHYSICS AND ASTRONOMY PHYS 101, 110, 111, 120, 121, 151, 152, 153,
ASTRO 100-107

SCIENCE INTERDISCIPLINARY SCI 101, 102 (distribution credit only if

both semesters are completed)

Group 2 — Non-Laboratory Courses
COMPUTER SCIENCE CSCI 120, 150
PHYSICS AND ASTRONOMY ASTRO 100

Group 3 — Quantitative Reasoning Courses

A minimum of one course is required.

Students may be exempt from this part (but not from the category 10-12 credit total)

by placing out of MATH 120 on the CUNY Math Placement Test.
MATHEMATICS and STATISTICS MATH 100 (or 104), 110 (or 105), 111,
120, 121, 150, 155, 160, MATH 191; STAT 113 (or 213), 212

CATEGORY Il ENGLISH COMPOSITION
(3 credits)

ENGL 120 OR EQUIVALENT: All students required to take ENGL 120 (or its
equivalent) must do so no later than the second semester of attendance at Hunter,
or no later than the second semester after completing the required basic skills ESL
course(s) in reading and writing, or-in the case of part-time students-after accumu-
lating no more than 24 credits at Hunter. Transfer students required to take basic
skills ESL course(s) in reading and writing must also take ENGL 120 after complet-
ing the basic skills courses, or after accumulating no more than 24 credits at Hunter.

CATEGORY liIl HUMANITIES: FOREIGN LANGUAGE
(0-12 credits)
The Foreign Language Requirement may be fulfilled in any of the following languages:

Chinese (CHIN) Greek (GRK) Japanese (JPN)
Portuguese (PORT)  Swahili (SWA) French (FREN)
Hebrew (HEBR) Latin (LAT) Russian (RUSS)

Ukrainian (UKR)
Polish (POL)

German (GERMN)
Spanish (SPAN)

Italian (ITAL)
Yoruba (YOR)

Course of Study In each language a required course sequence (12 credits) is offered:
Elementary I and II (two 3-credit courses or one 6-credit intensive course) and
Intermediate I and II (two 3-credit courses or one 6-credit intensive course). The
four 3-credit courses are usually numbered 101-102 and 201-202.* The two intensive
6-credit courses are usually numbered 103 and 203.** The first semester of a four-
course sequence will not be credited without completion of the second semester.

*The Spanish for Native Speakers sequence is numbered SPAN 105-106, 207-208.
Intermediate Greek is GRK 110 and GRK 202 or 203; Intermediate Latin is LAT
110 and LAT 201, 202, 203, or 204.

*Intensive courses are not offered in all languages. Exceptions to the usual numbering

are CHIN 107, 207; FREN 208; GRK 107; LAT 107.

Students who change from a BS to the BA program must meet the foreign language
requirement for the BA degree. Some students in BS programs elect to take foreign lan-
guage as part of their liberal arts requirement and are thus prepared for either degree.

Those who plan graduate study at the doctoral level should inquire about for-
eign language requirements and prepare for these in their undergraduate study.

Placement and Exemption (1) Students may be exempted from part or all of the for-
eign language requirement by virtue of successful completion of high school courses.
Each year of language study completed in high school is equivalent to one semester (3
cr) of the same language in college. The requirement of four semesters of language
courses or an equivalent combination of college and high school courses is fulfilled only
if all four semesters are completed in the same language. Students who have completed
four years of one foreign language in high school should apply for an exemption with
the Coordinator of Academic Appeals (1119HE); an official high school transcript is
required. (Students who have passed a language Advanced Placement Test of the
College Board with a grade of 5, 4, or 3 should contact the Office of Admissions.)

(2) Students may also be exempted from part or all of the foreign language
requirement by virtue of courses taken at other colleges. (3) Competency demon-
strated through a proficiency examination fulfills part or all of the requirement; con-
tact the appropriate departmental office to arrange for an examination. Students
who want to be exempted from the language requirement on the basis of competen-
cy in a language not taught at Hunter College should contact the Dean of the
School of Arts and Sciences.

(4) Note that exemption from the language requirement does not yield any cred-
it unless the exemption is based on the satisfactory completion of college courses.

In general, the following guidelines apply:

1) Students have satisfied the foreign language requirement if they can certify satis-
factory completion of four years of study of one language in high school, or satis-
factory completion of a college course equivalent to at least the fourth level of a
Hunter foreign language sequence, or competency demonstrated through a profi-
ciency examination.

2) Students who have satisfactorily completed three years of study of one language in
high school or have completed the college equivalent of the third level in a foreign
language sequence should take the fourth course in the required sequence.

3) Students who have satisfactorily completed two years of study of one language in
high school or have completed the college equivalent of the second level in a for-
eign language sequence should take the third and fourth courses in the required
sequence.

4)  Students who have satisfactorily completed one year of study of a language in
high school or have completed the college equivalent of the first level in a foreign
language sequence should take the second, third and fourth courses in the
required sequence.

5) Students who begin a foreign language should take the required course sequence
(12 cr).
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CATEGORY IV HUMANITIES: LITERATURE
(6 credits)

1.

3 credits in literature written in the English language: ENGL 220 or BLPR 235,
2306, 237

3 additional credits in literature from one or more of the following categories: (a)
literature originally written in English, or (b) literature presented in English trans-
lation, or (c) literature written in a foreign language and studies in that language.

CATEGORY V HUMANITIES AND THE ARTS
(9 credits)

No more than one course (3 credits) may be taken in any one department or program.

Group 1: (A maximum of 6 credits may be taken from this group)

ART — ART H 111

DANCE — DAN 102, 232

FILM AND MEDIA STUDIES — FILM 101

MUSIC — MUSHL 101, 107, MUSTH 101

THEATRE — THEA 101

HUMANITIES INTERDISCIPLINARY — HUM 201

Group 2: (A maximum of 6 credits may be taken from this group)

FILM AND MEDIA STUDIES — MEDIA 180
PHILOSOPHY — PHILO 101, 103, 104, 106, 201, 203, 204
RELIGION — REL 110, 111, 204, 205, 207, 251, 252, 253, 254
HUMANITIES INTERDISCIPLINARY — HUM 110

Group 3: (A maximum of 3 credits may be taken from this group)

BLACK AND PUERTO RICAN STUDIES — BLPR 220, 222, 141, 243
CHINESE — CHIN 111, 112

CLASSICS — CLA 101, 110, 201, 203, 220, 225, 226, 227

FRENCH — FREN 241, 242

GERMAN — GERMN 240

HEBREW — HEBR 240, 259, 288, 290, 292, 295

ITALIAN — ITAL 280, 334

RUSSIAN — RUSS 155, 156, 157, 158, 255, 294

SPANISH — SPAN 241

CATEGORY VI SOCIAL SCIENCE (12 credits)

ANTHROPOLOGY ANTHC 101, 126, 151
BLACK AND PUERTO RICAN STUDIES BLPR 100, 101, 201, 202, 203, 204,

209, 210; or one course chosen from 102, 103; or one course chosen from 241,
242, 244

ECONOMICS ECO 100, 200, 201

HISTORY HIST 111, 112, 121, 122, 151, 152, 201, 210, 277, 278, 288, 289
HUMAN GEOGRAPHY GEOG 101, 221, 226; also 251 or 260, but not both
POLITICAL SCIENCE POLSC 111, 112, 115, 117

PSYCHOLOGY PSYCH 100; an additional course may be selected from PSYCH
140, 150, 160, 170, 180, 195

SOCIOLOGY SOC 101; an additional course may be selected from SOC 217,
218, 253, 257

URBAN AFFAIRS URBS 101, 102, 201

HUNTER COLLEGE STUDENTS’

RIGHTS CONCERNING
EDUCATION RECORDS

The Family Educational Rights and Privacy Act (FERPA) affords students certain
rights with respect to their education records. They are:

L

II.

II.

The right to inspect and review the student’s education records.

Students should submit to the registrar, the dean of students, or other appropri-
ate College official, written requests that identify the record(s) they wish to
inspect. If the records are not maintained by the College official to whom the
request was submitted, that official shall advise the student of the correct official
to whom the request should be addressed.

All requests shall be granted or denied in writing within 45 days of receipt. If
the request is granted, the student will be provided with copies of the requested
records or notified of the time and place where the records may be inspected.
Students will be charged a fee for copies of requested records. If the request is
denied or not responded to within 45 days, the student may appeal to the
College’s FERPA appeals officer. Additional information regarding the appeal
procedures will be provided by the College’s FERPA appeals officer: Office of
Legal Affairs, Hunter College, Room 1705 HE, 695 Park Avenue, New York,
NY 10021.

The right to request the amendment of the student’s education records that the
student believes are inaccurate or misleading.

Students may ask the College to amend a record that they believe is inaccurate
or misleading. They should write to the registrar, the dean of students, or other
appropriate College official, clearly identify the part of the record they want
changed and specify why it is inaccurate or misleading. If the College decides
not to amend the record as requested by the student, the College will notify the
student of the decision and advise the student of his or her right to a hearing
before the College’s FERPA appeals officer regarding the request for amend-
ment. Additional information regarding the hearing procedures will be provided
to the student when notified of the right to a hearing.

The right to consent to disclosure of personally identifiable information con-
tained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to
College officials with legitimate educational interests. A College official is a per-
son employed by the University in an administrative, supervisory, academic or
research, or support staff position; a person or company with whom the
University has contracted; a person serving on the Board of Trustees; or a stu-
dent serving on an official committee, such as a disciplinary or grievance com-
mittee, or assisting another College official in performing his or her tasks. A
College official has a legitimate educational interest if access is reasonably neces-
sary in order to perform his/her instructional, research, administrative or other
duties and responsibilities. Upon request, the College discloses education
records without consent to officials of another college or school in which a stu-
dent seeks or intends to enroll.




IV. You may appeal the alleged denial of FERPA rights to the: General Counsel and
Vice Chancellor for Legal Affairs, The City University of New York, 535 East
80th Street, New York, NY 10021.

V. The right to file a complaint with the U.S. Department of Education concern-
ing alleged failures by the College to comply with the requirements of FERPA.
The name and address of the office that administers FERPA are: Family Policy
Compliance Office, U.S. Department of Education, 600 Independence Avenue
SW, Washington, DC 20202-4605.

VI. The College will make the following “directory information” concerning current
and former students available to those parties having a legitimate interest in the
information: a student’s name, attendance dates, telephone listing, home
address, present address, e-mail address, major and minor fields of study,
degrees and awards received, date of birth, place of birth, level of education and
the most recent previous educational institution attended. By filing a form with
the Registrar’s Office, a student or former student may request that any or all of
the above information not be released without his or her prior written consent.
This form may be completed, withdrawn, or modified at any time.

This policy shall be effective as of September 2000 and shall supersede prior
policy on this issue.

STUDENT REGULATIONS AND RIGHTS

Statement on the Rights of Students

The Hunter College Senate voted endorsement of the following statement on
September 24, 1974:

PREAMBLE

“Academic institutions exist for the transmission of knowledge, the pursuit of truth,
the development of students and the general well-being of society. Free inquiry and
free expression are indispensable to the attainment of these goals....Freedom to teach
and freedom to learn are inseparable facets of academic freedom.”

Students “have a distinctive role...which qualifies them to share in the responsi-
ble authority on campus; the exercise of the authority is part of their education....

Joint efforts among all groups in the institution-students, faculty, administration
and governing board-is a prerequisite of sound academic government....Joint effort, to
be effective, must be rooted in the concept of shared authority. The exercise of shared
authority in college and university government, like the protection of (student and
faculty) academic freedom, requires tolerance, respect and a sense of community.”

“The responsibility to secure and respect general conditions conducive to the
freedom to learn is shared by all members of the academic community.”

Students’ rights are not limited by what is enumerated in this statement. The
purpose of the statement is to outline some basic principles and guidelines, many of
which are now met. Specific implementation will have to be continuously adjusted
as conditions at the college change.

1. Academic and Personal Files

1. Improper disclosure, even within the college, of academic, personal and disci-
plinary records is a serious invasion of privacy. To minimize the risk of
improper disclosure, academic, personal and disciplinary records should be
kept in separate files.

S}

. All files may be made available only to specially authorized college staff.
Express consent of the student involved is otherwise required.

3. Academic records and transcripts should contain only information about
scholastic achievement.

SN

. No records should be kept which reflect the political and off-campus activi-
ties or beliefs of students.

5. Non-current medical and disciplinary records should be periodically
destroyed.

[©)

. Students have the right to periodically review their academic, medical and
disciplinary records and to appeal for removal of items improperly included.
If the appeal fails the student has the right to append a written rebuttal to
the record.

II. Classroom, Grades, etc.

1. Students have the right, within the limits of available facilities, to pursue any
course of study for which they are eligible according to college standards.

2. In order to permit eligible students unhindered access to courses, the costs of
required materials should be kept within reasonable limits.

3. Students have the right to know, at the start of each course of study, the basis
to be used by the instructor in determining grades.

4. Students’ grades should be based solely on academic criteria, not on opinions
or conduct in matters unrelated to academic standards.

5. Students should have the opportunity to take reasoned exception to facts or points
of view offered in any course of study, but they are responsible for meeting the
academic standards of any course of study for which they are enrolled.

6. Students should have the protection through formally established procedures
against prejudiced or capricious academic standards or evaluations.

II. Participation in Academic Affairs

—

. Students have the right, individually and collectively, to express their views
on matters of general interest to the student body, including institutional
policy, curriculum and personnel decisions.

)

. Students have the right to participate in the formulation and application of
institutional policy affecting academic and student affairs.

S8

. Students should share in the formation of policies regarding degree require-
ments, courses and curriculum, academic grading systems, standards of aca-
demic standing and calendar arrangements.

4. Students should have the opportunity, individually and collectively, to assess
the value of a course and to express their views on the form and conduct of a
class which they have taken.

N

. The results of an institutional mechanism used for students to assess courses
and faculty, such as evaluation questionnaires, should be accessible to all
members of the college community and should be weighed in all decisions
affecting faculty status and curriculum.

IV. Extracurricular Activities

1. Students should be free to form and join associations to promote their com-
mon interests.

2. Students have the right to express their opinions, individually and collectively
and to support causes in a manner that does not disrupt the orderly opera-
tion of the college.

V. Standards of Conduct

1. Students should participate in the formulation of standards of behavior
which are considered essential to the educational mission and community
responsibilities of the college.

2. The code of conduct, as a set of regulations and procedures, should be clearly
stated and published in a handbook or other generally available set of institu-
tional regulations.

3. In all cases, disciplinary procedures should protect the student from capri-
cious and prejudicial application of the rules of conduct. Such procedures
should also satisfy the requirements of procedural due process, including
written notice with details of charges, sufficient time to prepare a defense,
right to assistance in the defense, right to cross-examine witnesses and to
present evidence and the right to appeal the decision.

RESOLVED, That these rules and regulations be incorporated in each college bulletin.

Adopted by the Board of Trustees of The City University of New York on June 23,
1969 and amended on October 27, 1980 and May 22, 1989

RULES AND REGULATIONS FOR STUDENTS PURSUANT TO ARTICLE
224A OF THE NYS EDUCATION LAW

. No person shall be expelled from or be refused admission as a student to an
institution of higher education for the reason that he or she is unable, because
of his or her religious beliefs, to register or attend classes or to participate in any
examination, study or work requirements on a particular day or days.

—

)

. Any student in an institution of higher education who is unable, because of
his or her religious beliefs, to attend classes on a particular day or days shall,
because of such absence on the particular day or days, be excused from any
examination or any study or work requirements.

w

. It shall be the responsibility of the faculty and of the administrative officials of
each institution of higher education to make available to each student who is
absent from school, because of his or her religious beliefs, an equivalent
opportunity to register for classes or make up any examination, study or work
requirements which he or she may have missed because of such absence on
any particular day or days. No fees of any kind shall be charged by the institu-
tion for making available to the said student such equivalent opportunity.

4. If registration, classes, examinations, study or work requirements are held on
Friday after four o’clock post meridian or on Saturday, similar or makeup
classes, examinations, study or work requirements or opportunity to register
shall be made available on other days, where it is possible and practicable to
do so. No special fees shall be charged to the student for these classes, exami-
nations, study or work requirements or registration held on other days.

5. In effectuating the provisions of this section, it shall be the duty of the facul-
ty and of the administrative officials of each institution of higher education
to exercise the fullest measure of good faith. No adverse or prejudicial effects
shall result to any student because of his or her availing himself or herself of
the provisions of this section.
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6. Any student who is aggrieved by the alleged failure of any faculty or administra-
tive officials to comply in good faith with the provisions of this section, shall be
entitled to maintain an action or proceeding in the supreme court of the county
in which such institution of higher education is located for the enforcement of
his or her rights under this section.

6a. It shall be the responsibility of the administrative officials of each
institution of higher education to give written notice to students of
their rights under this section, informing them that each student
who is absent from school, because of his or her religious beliefs,
must be given an equivalent opportunity to register for classes or
make up any examination, study or work requirements which he or
she may have missed because of such absence on any particular day
or days. No fees of any kind shall be charged by the institution for
making available to such student such equivalent opportunity.

7. As used in this section, the term “institution of higher education” shall mean
any institution of higher education, recognized and approved by the regents of
the university of the state of New York, which provides a course of study lead-
ing to the granting of a post-secondary degree or diploma. Such term shall not
include any institution which is operated, supervised or controlled by a church
or by a religious or denominational organization whose educational programs
are principally designed for the purpose of training ministers or other religious
functionaries or for the purpose of propagating religious doctrines.

8. As used in this section, the term “religious belief” shall mean beliefs associated
with any corporation organized and operated exclusively for religious purposes,
which is not disqualified for tax exemption under section 501 of the United
States code.

Equal Opportunity Programs

Hunter College is an Equal Opportunity and Affirmative Action Institution. The col-
lege does not discriminate on the basis of race, color, national or ethnic origin, reli-
gion, age, sex, sexual orientation, transgender, marital status, disability, genetic predis-
position or carrier status, alienage or citizenship, military or veteran status, or status as
victim of domestic violence in its student admissions, employment, access to programs
and administration of educational policies.

Rules and Regulations for the Maintenance of Public Order
Pursuant to Article 129A of the NYS Education Law

The tradition of the university as a sanctuary of academic freedom and center of
informed discussion is an honored one, to be guarded vigilantly. The basic signifi-
cance of that sanctuary lies in the protection of intellectual freedoms: the rights of
professors to teach, of scholars to engage in the advancement of knowledge, of stu-
dents to learn and to express their views, free from external pressures or interference.
These freedoms can flourish only in an atmosphere of mutual respect, civility and
trust among teachers and students, only when members of the university communi-
ty are willing to accept self-restraint and reciprocity as the condition upon which
they share in its intellectual autonomy.

Academic freedom and the sanctuary of the University campus extend to all
who share these aims and responsibilities. They cannot be invoked by those who
would subordinate intellectual freedom to political ends, or who violate the norms
of conduct established to protect that freedom. Against such offenders the
University has the right and indeed the obligation, to defend itself. We accordingly
announce the following rules and regulations to be in effect at each of our colleges
which are to be administered in accordance with the requirements of due process as
provided in the Bylaws of the Board of Higher Education.

With respect to enforcement of these rules and regulations we note that the

Bylaws of the Board of Higher Education provide that:
“THE PRESIDENT. The president, with respect to his educational unit, shall:

“a. Have the affirmative responsibility of conserving and enhancing the educa-
tional standards of the college and schools under his jurisdiction;

“b. Be the adviser and executive agent of the Board and of his respective College
Committee and as such shall have the immediate supervision with full discre-
tionary power in carrying into effect the bylaws, resolutions and policies of the
Board, the lawful resolutions of any of its committees and the policies, pro-
grams and lawful resolutions of the several faculties;

c. Exercise general superintendence over the concerns, officers, employees and
students of his educational unit....”

I. RULES

1. A member of the academic community shall not intentionally obstruct and/or
forcibly prevent others from the exercise of their rights. Nor shall he interfere
with the institution’s educational processes or facilities, or the rights of those
who wish to avail themselves of any of the institution’s instructional, personal,
administrative, recreational and community services.

2. Individuals are liable for failure to comply with lawful directions issued by
representatives of the University/college when they are acting in their official
capacities. Members of the academic community are required to show their
identification cards when requested to do so by an official of the college.

3.Unauthorized occupancy of University/college facilities or blocking access to
and from such areas is prohibited. Permission from appropriate college
authorities must be obtained for removal, relocation and use of

University/college equipment and/or supplies.

4. Theft from or damage to University/college premises or property, or theft of or
damage to property of any person on university/college premises is prohibited.

5. Each member of the academic community or an invited guest has the right
to advocate his position without having to fear abuse, physical, verbal, or
otherwise from others supporting conflicting points of view. Members of the
academic community and other persons on the college grounds shall not use
language or take actions reasonably likely to provoke or encourage physical
violence by demonstrators, those demonstrated against, or spectators.

(=)}

. Action may be taken against any and all persons who have no legitimate rea-
son for their presence on campus within the University/college, or whose
presence on any such campus obstructs and/or forcibly prevents others from
the exercise of their rights or interferes with the institution’s educational
processes or facilities, or the rights of those who wish to avail themselves of
any of the institution’s instructional, personal, administrative, recreational
and community services.

~

. Disorderly or indecent conduct on university/college-owned or controlled

property is prohibited.

(>

. No individual shall have in his possession a rifle, shotgun, or firearm or
knowingly have in his possession any other dangerous instruments or materi-
al that can be used to inflict bodily harm on an individual or damage upon a
building or the grounds of the university/college without the written authori-
zation of such educational institution. Nor shall any individual have in his
possession any other instrument or material which can be used or is intended
to inflict bodily harm on an individual or damage upon a building or the
grounds of the university/college.

9. Any action or situation which recklessly or intentionally endangers mental or
physical health or involves the forced consumption of liquor or drugs for the
purpose of initiation into or affiliation with any organization is prohibited.

10. The unlawful manufacture, distribution, dispensation, possession, or use of
illegal drugs or other controlled substances by university employees in the
workplace is prohibited. Employees of the university must also notify the col-
lege personnel director of any criminal drug statute conviction for a violation
occurring in the workplace not later than five (5) days after such conviction.

11. The unlawful possession, use, or distribution of alcohol by students or
employees on University/college premises or as part of any university/college
activities is prohibited.

II. PENALTIES

1. Any student engaging in any manner in conduct prohibited under substantive
Rules 1-11 shall be subject to the following range of sanctions as hereafter defined
in the attached Appendix: admonition, warning, censure, disciplinary probation,
restitution, suspension, expulsion, ejection and/or arrest by the civil authorities.

2. Any tenured or non-tenured faculty member, or other member of the instruc-
tional staff, or member of the classified staff engaging in any manner in con-
duct prohibited under substantive Rules 1-11 shall be subject to the following
range of penalties: warning, censure, restitution, fine not exceeding those per-
mitted by law or by the Bylaws of The City University of New York, or sus-
pension with/without pay pending a hearing before an appropriate college
authority, dismissal after a hearing, ejection and/or arrest by the civil authori-
ties and for engaging in any manner in conduct prohibited under substantive.

Rule 10, may, in the alternative, be required to participate satisfactorily in an appro-
priately licensed drug treatment or rehabilitation program. A tenured or non-tenured
faculty member or other member of the instructional staff, or member of the classified
staff charged with engaging in any manner in conduct prohibited under substantive
Rules 1-11 he or she shall be entitled to be treated in accordance with applicable provi-
sions of the Education Law, or the Civil Service Law, or the applicable collective bargain-
ing agreement, or the Bylaws or written policies of The City University of New York.

3. Any visitor, licensee, or invitee engaging in any manner in conduct prohibited

under substantive Rules 1-11 shall be subject to ejection and/or arrest by the
civil authorities.

4. Any organization which authorized the conduct prohibited under substantive
Rules 1-11 shall have its permission to operate on campus rescinded. Penalties
1-4 shall be in addition to any other penalty provided by law or The City

University Trustees.

Sanctions Defined:
A. ADMONITION An oral statement to the offender that he/she has violated uni-

versity rules.

B. WARNING Notice to the offender, orally or in writing, that continuation or
repetition of the wrongful conduct, within a period of time stated in the warn-
ing, may be cause for more severe disciplinary action.

C. CENSURE Written reprimand for violation of specified regulation, including
the possibility of more severe disciplinary sanction in the event of conviction for
the violation of any university regulation within a period stated in the letter of
reprimand.



D. DISCIPLINARY PROBATION Exclusion from participation in privileges or
extracurricular university activities as set forth in the notice of disciplinary pro-
bation for a specified period of time.

E. RESTITUTION Reimbursement for damage to or misappropriation of proper-
ty. Reimbursement may take the form of appropriate service to repair or other-
wise compensate for damages.

E  SUSPENSION Exclusion from classes and other privileges or activities as set
forth in the notice of suspension for a definite period of time.

G. EXPULSION Termination of student status for an indefinite period. The condi-
tions for readmission, if any is permitted, shall be stated in the order of expulsion.

H. COMPLAINT TO CIVIL AUTHORITIES

. EJECTION

A true copy of resolution adopted by the Board of Trustees of The City University of
New York on June 23, 1969, as amended on October 27, 1980, May 22, 1989 and
June 25, 1990.

504/ADA Grievance Procedures

Hunter College encourages the prompt and equitable settlement of all com-
plaints and grievances of discrimination in College programs under Section
504 of the Rehabilitation

Act of 1973, as amended (29 U.S.C. Section 706) and the Americans
with Disabilities Act of 1990 as amended (42 U.S.C. Section 12101-02).
Toward that end, both informal and formal grievance procedures are estab-
lished for the college.

These procedures are available to any student of the College who alleges
any action relating to handicap which is prohibited by Section 504, the
ADA, or the rules and regulations implementing those laws. No other issues
may be raised in these proceedings.

The resolution of a grievance may pass through several steps. Initally,
students are encouraged to discuss a complaint with the supervisor of the
office involved. Often, this conversation will lead to steps that will alleviate
the difficulty. If this discussion does not lead to a result that is satisfactory to
the student, he or she should then begin an informal complaint process with
the director of the Office for Access and Accommodations. If the informal
complaint process does not yield results satisfactory to the student, a written
formal complaint may be filed with the Vice President for Student Affairs.
Students may obtain a written explanation of the entire grievance procedure
and the accompanying form from Office for Access and Accommodations,
Room 1124 Hunter East. The Section 504 and ADA Coordinator at Hunter
College, Professor Tamara Green, is responsible for policies related to the dis-
abled. She can be contacted in 1429 Hunter West; (212) 772-5061.

COLLEGE REGULATIONS AND
POLICIES

COLLEGE REGULATIONS

Students should be aware of the following regulations:

*  Students may not have personal or business mail or telegrams addressed to them
at the college.

*  The college cannot deliver messages to students except in cases of grave emergency.

e Ifastudent has a visitor, a visitor’s pass from the Office of Student Services is
required.

e Students are required to present proper identification (Hunter ID Card) upon
the request of any college official.

¢ The College does not provide a check-cashing service.

*  No student or outsider may use any part of the college buildings (including bul-
letin boards) for soliciting or selling any merchandise without written permis-
sion from the dean of students.

¢ No student may be a self-appointed representative of the college.
*  No pets or animals (except seeing-eye dogs) may be brought into college buildings.

e The use, possession and/or distribution of hallucinogenic drugs, barbiturates,
amphetamines, narcotics and other dangerous drugs is prohibited by law and
therefore by college regulations.

¢ Only wine and beer may be served at student sponsored functions. A represen-
tative of the sponsoring group must be present at the bar to assure compliance
with the minimum drinking age.

Sexual Harassment Policy and Procedures

Sexual harassment is illegal. It is a form of sex discrimination in violation of Title VII
of the 1964 Civil Rights Act, Title IX of the Education Amendments Act of 1972 and
the official policy of The City University of New York. The City University of New
York issued a policy in 1982 which was updated and reissued in October 1995.

The policy prohibits sexual harassment of faculty, staff and students:

“It is the policy of The City University of New York to prohibit harassment of
employees or students on the basis of sex. This policy is related to and is in con-
formity with the equal opportunity policy of the University to recruit, employ,
retain and promote employees without regard to sex, age, race, color, or creed.
Prompt investigation of allegations will be made to ascertain the veracity of com-
plaints and appropriate corrective action will be taken.

“It is a violation of policy for any member of the University community to engage
in sexual harassment. It is also a violation of policy for any member of the University
community to take action against an individual for reporting sexual harassment.”

Hunter College adheres to CUNY policy and condemns all forms of sexual
intimidation and exploitation. For the purposes of this policy, sexual harassment is
defined as unwelcome sexual advances, requests for sexual favors and other intimi-
dating verbal or written communications or physical conduct of a sexual nature.
This behavior constitutes sexual harassment when:

1. submission to such conduct is made either explicitly or implicitly a term or
condition of an individual’s employment or academic standing;

2. submission to or rejection of such conduct by an individual is used as the
basis for employment or academic decisions affecting that individual;

3. such conduct has the purpose or effect of unreasonably interfering with an
individual’s work performance or creating an intimidating, hostile, or offen-
sive working or learning environment.*

To implement CUNY’s policy, Hunter College created a Sexual Harassment
Panel. The panel is responsible for reviewing all complaints of sexual harassment;
and for making efforts to resolve those complaints informally, if possible. When
informal resolution is not possible, the panel coordinator and/or deputy coordinator
will fully investigate the complaint and report the results of the investigation to the
College president (and dean of students, if the accused is a student).

Any student or other member of Hunter College may report allegations of sexu-
al harassment to any member of the Sexual Harassment Panel. The names and
phone numbers of the panel members are available in the panel coordinator’s office
and in departments and offices in the college. The complaint will be promptly
investigated and will be handled as confidentially as possible. Retaliation against
complainants is specifically prohibited. Students, faculty or staff who are found, fol-
lowing applicable disciplinary proceedings, to have violated the CUNY Policy
Against Sexual Harassment are subject to various penalties, including termination of
employment and permanent dismissal from the University.

Further information on the panel is available from members of the panel in the
panel’s office, located in 1206 Hunter East. Pamphlets on sexual harassment and the
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official policy and procedures, can be found in every department of the college as
well as in the panel’s office. The panel coordinator is Professor Sandra Clarkson
(phone number and fax number (212) 650-3660. For additional information please
call the Sexual Harassment Panel Office at (212) 650-3084. In addition, the Chair
of the Sexual Harassment Education Committee, which oversees sexual harassment
prevention training, is:

Dean Laura M. Schachter
Office of Diversity and Compliance, 1706 Hunter East
Phone: 772-4242, Fax: 772-4724

Title IX

Hunter College is committed to maintaining a fair and equal environment for both its
employees and student body, consistent with the requirements of Title IX of the
Education Amendments Act of 1972, which state that:

No person in the United States shall, on the basis of sex, be excluded from par-
ticipation in, denied the benefits of, or be subjected to, discrimination under any
education program or activity receiving Federal financial assistance...

Any individual who believes he or she has been discriminated against on the
basis of gender in any area outside the purview of the Sexual Harassment Panel may
direct all inquiries, concerns and complaints to Dean Schachter, Hunter’s Title IX
Coordinator.

*These criteria are based on guidelines issued by the Office of Civil Rights,
Department of Education.

ATHLETIC PROGRAM PARTICIPATION NOTICE

The college files an annual report with the US secretary of education on intercollegiate
athletics which includes information on the participation of males and females on its
teams and the expenditures and revenues of those teams. Copies of the annual report
on intercollegiate athletics are available at the reference desk of the library and on the
college web site.

Health Regulations

Health Standards The following are the general health standards for admission, read-
mission and continuing attendance at Hunter College:

1. The student’s health status shall not constitute a danger to any individual or
group at Hunter College.

2. The health condition shall not be such that it may be aggravated or intensi-
fied by the demands of attendance at the College.

3. Any limitations of activity necessitated by a health problem shall be such that
program adjustments will still enable the student to conform to the College’s
academic requirements.

4. A student’s health status shall be such that the student may be expected to
continue his or her college work, taking a reasonable number of hours on a
continuing basis.

Immunizations Public Health Law 2165 requires college students to present a com-
plete record of two live immunizations against measles and single immunization
against mumps and rubella. Students born on or after January 1, 1957 must submit a
complete immunization record signed by a health practitioner. Noncompliance will
prohibit a student from registering for classes.

Meningococcal Disease Public Health Law 2167 requires institutions, including col-
leges and universities, to distribute information about meningococcal disease to all
students meeting the enrollment criteria, whether they live on or off campus. Hunter
College, CUNY, is required to maintain a record of the following for each student:

* A response to receipt of meningococcal disease and vaccine information signed by
the student or student’s parent or guardian. This must include information on the
availability and cost of meningococcal meningitis vaccine (Menomune).
and either
* A record of meningococcal meningitis immunization within the past 10 years.
or
* An acknowledgement of meningococcal disease risks and refusal of meningo-
coccal meningitis immunization signed by the student or student’s parent or
guardian.

Medical Records and Examinations Matriculated students (including transfer stu-
dents) are required to submit a medical report by a recognized physician upon admis-
sion into certain programs. If a student’s medical report or other factors indicate a
health problem, the college may require from the student’s physician a report from a
medical specialist in the area of the student’s disability.

Student Physical Activity Cards Permission forms for physical education and recre-
ational activities are obtained in the Office of Health Services, 307 Hunter North. As
noted above, the prerequisite for issuance of approved cards is a completed medical
report on file. These cards are valid for two years; then they must be renewed.

DRUG-FREE SCHOOLS AND CAMPUSES,
PUBLIC LAW 101-226

Hunter College is in compliance with the Drug-Free Schools and Communities Act
Amendments of 1989 (Public Law 101-226).

The New York State minimum drinking age (21 years) is observed at all campus
functions. Proof of age is required to consume alcoholic beverages and no individual
appearing to be under the influence of alcohol will be served.

All Hunter College organizations sponsoring events must, in advance of the
event, agree to the following conditions:

1. No person shall sell or provide an alcoholic beverage to a person under the age

of 21. Where documentation of age is unavailable or not reasonably certain,
the law requires denial of an alcoholic beverage to that person.

2. No person shall sell or provide an alcoholic beverage to a person actually or
apparently under the influence of alcohol.

3. No person shall sell or provide an alcoholic beverage to a person known to be
a habitual excessive drinker.

4. All advertising, promotion, publicity, invitations, etc. stating the availability
of alcoholic beverages at an event, must include the following statement:
The unlawful possession, use or distribution of drugs is prohibited on the campus.
Violators will be subject to penalties ranging from reprimand and warning for a first
infraction, to separation from the college for a subsequent offense.

Legal sanctions against students alleged to be in violation of Public Law 101-
226 will be determined according to Article 15 Section 3 of the CUNY Board of
Trustees Bylaws. Sanctions for members of the instructional staff and non-instruc-
tional staff will be governed by Article VII of the CUNY Board of Trustees Bylaws
and Article XIV, respectively.

Assistance is available by calling:

Hunter College Emergency Medical Services — (212) 772-4801

Employee Assistance Program — (212) 772-4051

Student Services — (212) 772-4882

The Hunter College Smoking Policy

Hunter College is a non-smoking environment (facility) pursuant to New York City Law.

Computer and Network Use Policy

The use of college computer, video and network facilities is subject to the rules and
regulations of the College and the City University of New York, as set forth below.
Any misuse of these facilities will be subject to the College disciplinary process, appli-
cable Federal laws regarding computer and communications theft and other sanctions
pursuant to the CUNY Computer User Responsibilities policy. Rules for acceptable
use and availability of systems are posed in each computer work area of the College.

The City University of New York Computer User
Responsibilities
The computer resources of the City University of New York must be used in a manner
that is consistent with the University’s educational purposes and environment. All
users of computer resources are expected to act in a spirit of mutual respect and coop-
eration, and to adhere to the regulations for their use set forth in this document. As
a user of CUNY computer resources:
* You must have a valid authorized account to use computer resources that require
one and may use only those computer resources that are specifically authorized.
You may use your account only in accordance with its authorized purposes and
may not use an unauthorized account for any purpose.

* You are responsible for the safeguarding of your computer account. For a main-
frame computer account, you should change your password frequently and
should not disclose it to anyone. You should take all necessary precautions in pro-
tecting the account, no matter what type of computer resources you are using.

* You may not circumvent system protection facilities.

* You may not knowingly use any system to produce system failure or degraded
performance.

* You may not engage in unauthorized duplication, alteration or destruction of
data, programs or software. You may not transmit or disclose data, programs
or software belonging to others and may not duplicate copyrighted material.

* You may not engage in abusive or improper use of computer hardware. This
includes, but is not limited to, tampering with equipment, unauthorized
attempts at repairing equipment and unauthorized removal of equipment
components.

* You may not use computer resources for private purposes, including, but not
limited to, the use of computer resources for profitmaking or illegal purposes.

* You may not use computer resources to engage in abuse of computer person-
nel or other users. Such abuse includes the sending of abusive, anonymous, or
unsolicited messages within CUNY or beyond via network facilities.

* The use of college computer resources may be subject to college regulations
and you are expected to be familiar with those regulations.



* These regulations and college regulations are subject to revision. You are
expected to be familiar with any revisions in regulations.

The University reserves the right to monitor, under appropriate conditions, all data
contained in the system to protect the integrity of the system and to insure compli-
ance with regulations. Any user who is found to be in violation of these rules shall be
subject to the following:

* Suspension and/or termination of computer privileges;
* Disciplinary action by appropriate college and/or University officials;
* Referral to law enforcement authorities for criminal prosecution;

* Other legal action, including action to recover civil damages and penalties.

“Computer Resources” is an inclusive term referring to any and all computing/infor-
mation technology: hardware, software and access. Hardware includes, but is not lim-
ited to, terminals, personal computers, workstations, printers, mice, monitors, cabling,
peripheral devices. Software includes, but is not limited to, mainframe shared software,
networked software and stand-alone software residing on personal computers. Access
includes, but is not limited to, accounts on timesharing systems as well as access to
stand-alone personal computing systems and other relevant technology.

Notice of Access to Campus Crime Statistics, the
Campus Security Report and Information on Registered

Sex Offenders

The College Advisory Committee on Campus Safety will provide upon request all cam-
pus crime statistics as reported to the U.S. Department of Education, as well as the
annual campus security report. The campus security report includes: (1) the campus
crime statistics for the most recent calendar year and the two preceding calendar years;
(2) campus policies regarding procedures and facilities to report criminal actions or other
emergencies on campus; (3) policies concerning the security of and access to campus
facilities; (4) policies on campus law enforcement; (5) a description of campus programs
to inform students and employees about campus security procedures and practices and
to encourage students and employees to be responsible for their own security and the
security of others; (6) campus crime prevention programs; (7) policy concerning the
monitoring through the police of criminal activity at off-campus locations of students
organizations officially recognized by the college; (8) policies on illegal drugs, alcohol and
underage drinking; (9) where information provided by the State on registered sex offend-
ers may be obtained (also see below); and (10) policies on campus sexual assault pro-
grams aimed at the prevention of sex offenses and procedures to be followed when a sex
offense occurs. This information is maintained pursuant to the federal Jeanne Clery
Disclosure of Campus Security Policy and Campus Crime Statistics Act.

The campus crime statistics and the annual campus security report are available at
the reference desk of the library and the college web site at
hetp://publicsafety. hunter.cuny.edu/subpages/annualcrimereport.sheml. If you wish to be
mailed copies of the campus crime statistics and the annual campus security report, you
should contact Louis Mader, Director of Public Safety and Security at (212)772-4521
and copies will be mailed to you within 10 days. The U.S. Department of Education’s
web site address for campus crime statistics is http://www.ed.gov/security/InstDetail.asp
(then input the name of the school).

In accordance with the federal Campus Sex Crimes Prevention Act, registered sex
offenders now are required to register the name and address of any college at which
he or she is a student or employee. The New York State Division of Criminal Justice
maintains a registry of convicted sex offenders and informs the college’s chief security
(public safety) officer of the presence on campus of a registered sex offender as a stu-
dent or employee. You main contact the college’s chief security officer, Louis Mader,
Director of Public Safety and Security, B122 West, (212) 772-4521 to obtain infor-
mation about Level 2 or Level 3 registered sex offenders on campus. To obtain infor-
mation about Level 3 offenders, you may contact the Division’s registry web site at
http://www.criminaljustice.state.ny.us/nsor/sor_about.htm and then click on “Search
for Level 3 Sex Offenders” or access the directory at the college’s public safety depart-
ment or police precinct. To obtain information about Level 2 offenders, you need to
contact the public safety department, local police precinct in which the offender
resides or attends college, or the Division’s sex offender registry at 800-262-3257.

COLLEGE GOVERNANCE

Hunter College has several governing assemblies, most of which provide for student
participation.

The Hunter College Senate 1018 Hunter East

The Hunter College Senate, chartered in 1970, is the principal governance body of the
College and the only such body that holds a Governance Charter with the CUNY Board
of Trustees. The Senate has authority to determine College policy in matters related to:

1. Curriculum

2. Academic requirements and standards

3. Instruction and the evaluation of teaching

4. College development, including master plan

5. Computing and technology
Representatives of the faculty, student body and administration constitute the voting
membership of the Senate and serve for a term of two years. The elected officers of the
Senate include the chairperson, vice-chairperson, secretary and the chairperson of the
Evening Council, who constitute the Senate Administrative Committee. There are
many standing committees, including an Evening Council and a varying number of
special and ad-hoc committees accomplish much of the work of the Senate.
Membership on committees is representative and open to all faculty and students by
election of the full Senate from a slate recommended by the Nominating Committee
and by member nominations from the Senate floor.

Regular meetings of the Senate are planned for one and one-half hours and are
held twice a month. Additional monthly meetings are called as needed.

Election of faculty and student membership to the Senate occurs during the
spring semester.

Faculty members and students are encouraged to become involved in the meet-
ings of the Hunter College Senate and its committees.

Further information may be obtained by visiting the Senate Office.

The Faculty Delegate Assembly 1414 Hunter East
The Faculty Delegate Assembly is the official faculty organization of the College.

Composed of two faculty members elected from each department/school, as well as
the 10 representatives of the College to the University Faculty Senate, it works closely
with the president, the provost, the Hunter College Senate and the Professional Staff
Congress to maintain the academic standing of the College and to implement the sug-
gestions of the faculty. In addition, the FDA publishes The Faculty Voice twice each
semester and updates periodically a Handbook for Faculty.

The Student Governments

Undergraduate 121 Hunter North

Graduate 218 Thomas Hunter

These elected student groups have an essential role in the life of the college by allocat-
ing the “student activity fee,” by chartering of student organizations and by serving as
representatives of students on matters of college policy.

Hunter College Ombudsman

1016 Hunter East

The ombudsman is empowered by the Hunter College Governance Charter to investi-
gate complaints and grievances by any member of the College community (student,
faculty, staff, or administration) about a problem or condition in the College. When
requested and where possible, the anonymity of a complainant will be protected and
names will not be used in any reports the ombudsman may make.

When someone feels unfairly treated or unjustly disadvantaged, the ombuds-
man can advise the person of the available appeals procedures, recommend correc-
tive action to be taken by the appropriate College officers, or recommend changes in
college procedures or regulations that would eliminate such injustices in the future.

The ombudsman may be reached at (212) 772-4203.

Faculty Personnel and Budget Committee (FP&B)

Composed of the president, the provost and the chairs of departments, FP&B is con-
cerned with appointment, reappointment, promotion and other faculty personnel
matters.

Departmental Committees

Each department has bylaws approved by the Senate. These bylaws provide for a num-
ber of committees, most of which are open to student members. Further information
is available in the appropriate departmental office.

College Name

The official name of the college, which must be used in correspondence and on appli-
cation forms for employment, admission to graduate school and transfer to other insti-
tutions, is “Hunter College of The City University of New York.” Merely referring to

“The City University of New York” or “CUNY” will result in the correspondence or

application being sent to the Board of Trustees, thereby causing delay in processing.
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BYLAWS OF THE BOARD
OF TRUSTEES

ARTICLE XV - STUDENTS

Section 15.0 PREAMBLE. Academic institutions exist for the transmission of knowl-
edge, the pursuit of truth, the development of students and the general well-being of
society. Student participation, responsibility, academic freedom and due process are
essential to the operation of the academic enterprise. As members of the academic
community, students should be encouraged to develop the capacity for critical judg-
ment and to engage in a sustained and independent search for truth.

Freedom to learn and to explore major social, political and economic issues are
necessary adjuncts to student academic freedom, as is freedom from discrimination
based on racial, ethnic, religious, sex, political and economic differentiations.

Freedom to learn and freedom to teach are inseparable facets of academic free-
dom. The concomitant of this freedom is responsibility. If members of the academic
community are to develop positively in their freedom; if these rights are to be
secure, then students should exercise their freedom with responsibility.

Section 15.1 CONDUCT STANDARD DEFINED. Each student enrolled or in
attendance in any college, school, or unit under the control of the board and every
student organization, association, publication, club, or chapter shall obey the laws of
the City, State and Nation and the bylaws and resolutions of the board and the poli-
cies, regulations and orders of the college.

The faculty and student body at each college shall share equally the responsibility
and the power to establish subject to the approval of the board more detailed rules of
conduct and regulations in conformity with the general requirement of this article.

This regulatory power is limited by the right of students to the freedoms of
speech, press, assembly and petition as applied to others in the academic community
and to citizens generally.

Section 15.2 STUDENT ORGANIZATIONS.

a.  Any group of students may form an organization, association, club, or chapter by
filing with the duly elected student government organization of the college or
school at which they are enrolled or in attendance and with an officer to be desig-
nated by the faculty of the college or school at which they are enrolled or in atten-
dance (1) the name and purposes of the organization, association, club, or chap-
ter, (2) the names and addresses of its president and secretary or other officers cor-
responding in function to president and secretary.

However, no group, organization, or student publication with a program against the
religion, race, ethnic origin, or identification or sex of a particular group or which
makes systematic attacks against the religion, race, ethnic origin or sex of a particular
group shall receive support from any fees collected by the college or be permitted to
organize or continue at any college or school. No organizations, military or semi-mili-
tary in character, not connected with established college or school courses, shall be
permitted without the authorization of the faculty and the duly elected student gov-
ernment and the board.

b.  Extra-curricular activities at each college or school shall be regulated by the duly
elected student government organization to insure the effective conduct of such
college or school as an institution of higher learning and for the prevention of
activities which are hereafter proscribed or which violate the standards of conduct
of the character set forth in bylaw 15.1. Such powers shall include:

1. The power to charter or otherwise authorize teams (excluding inter-collegiate ath-
letics), publications, organizations, associations, clubs, or chapters and, when
appropriate in the exercise of such regulatory power, the power to refuse, suspend,
or revoke any charter or other authorization for cause after hearing on notice.
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. The power to delegate responsibility for the effective implementation of its
regulatory functions hereunder to any officer or committee which it may
appoint. Any aggrieved student or group whose charter or other authoriza-
tion has been refused, suspended, or revoked may appeal such adverse action
by such officer or committee of student government to the duly elected stu-
dent government. On appeal an aggrieved student or group shall be entitled
to a hearing following the due process procedures as set forth in section 15.3.
Following such hearing the duly elected student government shall have the
authority to set aside, decrease, or confirm the adverse action.

c. Any person or organization affiliated with the college may file charges with an
office of the dean of students** alleging that a student publication has systemat-
ically attacked the religion, race, ethnic origin, or sex of a particular group, or
has otherwise contravened the laws of the City, State, or Nation, or any bylaw
or resolution of the board, or any policy, regulation, or order of the college,
within a reasonable period of time after such occurrence. If the dean of students
determines, after making such inquiries as he/she may deem appropriate, that
the charges are substantial, he/she shall attempt to resolve the dispute, failing
which he/she shall promptly submit the charges to the faculty-student discipli-
nary committee for disposition in accordance with the due process procedures
of section 15.3 thereof.

If the committee sustains the charges or any part thereof against the student publica-
tion, the committee shall be empowered to (1) reprimand the publication, or (2) rec-
ommend to the appropriate funding bodies the withdrawal of budget funds. The
funding body shall have the authority to implement fully, modify, or overrule the rec-
ommendations.

d.

Each college shall establish a student elections review committee in consultation
with the various student governments. The student elections review committee
shall approve the election procedures and certify the results of elections for stu-
dent governments and student body referenda.

Student government elections shall be scheduled and conducted and newly elect-
ed student governments shall take office, in accordance with policies of the board
and implementing regulations.

Section 15.3 STUDENT DISCIPLINARY PROCEDURES.

Complaint Procedures:

a.

Any charge, accusation, or allegation which is to be presented against a student
and, which if proved, may subject a student to disciplinary action, must be sub-
mitted in writing in complete detail to the office of the dean of students promptly
by the individual, organization, or department making the charge.

The chief student affairs officer of the college or his or her designee will con-
duct a preliminary investigation in order to determine whether disciplinary
charges should be preferred. The chief student affairs officer or his or her
designee will advise the student of the charge(s) against him or her, consult with
other parties who may be involved or who have information regarding the inci-
dent and review other relevant evidence. Following this preliminary investiga-
tion, which shall be conducted within thirty (30) calendar days of the filing of
the complaint, the chief student affairs officer or designee shall take one of the
following actions:

(i) dismiss the matter if there is no basis for the allegation(s) or the allegation(s)
does not warrant disciplinary actions. The individuals involved shall be noti-
fied that the complaint has been dismissed;

(i1) refer the matter to conciliation. If a matter is referred to conciliation the
accused student shall receive a copy of the notice required pursuant to sec-
tion 15.3e of this bylaw; or

(iii) prefer formal disciplinary charges.

Conciliation Conference:

C.

The conciliation conference shall be conducted by the counselor in the office of
the dean of students or a qualified staff or faculty member designated by the chief
student affairs officer. The following procedures shall be in effect at this conference:

—

. An effort will be made to resolve the matter by mutual agreement.

)

. If an agreement is reached, the counselor shall report his/her recommenda-
tion to the chief student affairs officer for approval and, if approved, the
complainant shall be notified.

**Throughout these bylaws in any college or unit where the title “dean of stu-
dents” does not exist, the same shall refer to the officer performing the func-
tions which would otherwise be performed by a dean of students.
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. If no agreement is reached, or if the student fails to appear, the counselor
shall refer the matter back to the chief student affairs officer who will prefer
disciplinary charges.

4. The counselor is precluded from testifying in a college hearing regarding
information received during the conciliation conference.

Notice of Hearing and Charges:

d. Notice of the charge(s) and of the time and place of the hearing shall be per-
sonally delivered or sent by the chief student affairs officer of the college to the
student at the address appearing on the records of the college, by registered or
certified mail and by regular mail. The hearing shall be scheduled within a rea-
sonable time following the filing of the charges or the conciliation conference.
Notice of at least five business days shall be given to the student in advance of
the hearing unless the student consents to an earlier hearing.

e. The notice shall contain the following:

A complete and itemized statement of the charge(s) being brought against the
student including the rule, bylaw or regulation he/she is charged with violating
and the possible penalties for such violation.

2. A statement that the student has the following rights:
(i) to present his/her side of the story;
(ii) to present witnesses and evidence on his/her behalf;
(iii) to cross-examine witnesses presenting evidence against the student;
(iv) to remain silent without assumption of guilt; and
(v) to be represented by legal counsel or an adviser at the student’s expense.

3. A warning that anything the student says may be used against him/her at a
non-college hearing.



Faculty-Student Disciplinary Committee Procedures:
. The following procedures shall apply at the hearing before the faculty-student dis-

ciplinary committee:

—

. The chairperson shall preside at the hearing. The chairperson shall inform
the student of the charges, the hearing procedures and his or her rights.

2. After informing the student of the charges, the hearing procedures and his or
her rights, the chairperson shall ask the student charged to plead guilty or not
guilty. If the student pleads guilty, the student shall be given an opportunity to
explain his/her actions before the committee. If the student pleads not guilty,
the college shall present its case. At the conclusion of the college’s case, the
student may move to dismiss the charges. If the motion is denied by the com-
mittee the student shall be given an opportunity to present his or her defense.
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. Prior to accepting testimony at the hearing, the chairperson shall rule on any
motions questioning the impartiality of any committee member or the ade-
quacy of the notice of the charge(s). Subsequent thereto, the chairperson may
only rule on the sufficiency of the evidence and may exclude irrelevant,
immaterial or unduly repetitive evidence. However, if either party wishes to
question the impartiality of a committee member on the basis of evidence
which was not previously available at the inception of the hearing, the chair-
person may rule on such a motion. The chairperson shall exclude all persons
who are to appear as witnesses, except the accused student.

4. The college shall make a record of each fact-finding hearing by some means
such as a stenographic transcript, a tape recording or the equivalent. A disci-
plined student is entitled upon request to a copy of such a transcript, tape or
equivalent without cost.

N

. The student is entitled to a closed hearing but has the right to request an
open public hearing. However, the chairperson has the right to hold a closed
hearing when an open public hearing would adversely affect and be disrup-
tive of the committee’s normal operations.

N

. The college bears the burden of proving the charge(s) by a preponderance of
the evidence.

7. The role of the faculty-student disciplinary committee is to listen to the testi-
mony, ask questions of the witnesses, review the testimony and evidence pre-
sented at the hearing and the papers filed by the parties and render a deter-
mination as to guilt or innocence. In the event the student is found guilty,
the committee shall then determine the penalty to be imposed.

8. At the end of the fact-finding phase of the hearing, the student may introduce
additional records, such as character references. The college may introduce a
copy of the student’s previous disciplinary record, where applicable, provided
the student was shown a copy of the record prior to the commencement of
the hearing. The disciplinary record shall be submitted to the committee in a
sealed envelope and shall not be opened until after the committee has made its
findings of fact. In the event the student has been determined to be guilty of
the charge or charges the records and documents introduced by the student
and the college shall be opened and used by the committee for dispositional
purposes, i.e. to determine an appropriate penalty if the charges are sustained.

The committee shall deliberate in closed session. The committee’s decision
shall be based solely on the testimony and evidence presented at the hearing
and the papers filed by the parties.

0

10. The student shall be sent a copy of the faculty-student disciplinary commit-
tee’s decision within five days of the conclusion of the hearing. The decision
shall be final subject to the student’s right of appeal.

11. Where a student is represented by legal counsel the president of the college
may request that a lawyer from the general counsel’s office appear at the
hearing to present the college’s case.

Section 15.4 APPEALS. An appeal from the decision of the faculty-student discipli-
nary committee may be made to the president who may confirm or decrease the
penalty but not increase it. His/her decision shall be final except in the case of dis-
missals or suspension for more than one term. An appeal from a decision of dismissal
or suspension for more than one term may be made to the appropriate committee of
the board. Any appeal under this section shall be made in writing within fifteen days
after the delivery of the decision appealed from. This requirement may be waived in a
particular case for good cause by the president or board committee as the case may be.
If the president is a party to the dispute, his/her functions with respect to an appeal
shall be discharged by an official of the university to be appointed by the chancellor.

Section 15.5 COMMITTEE STRUCTURE.

a.  Each faculty-student disciplinary committee shall consist of two faculty members
and two student members and a chairperson. A quorum shall consist of the chair
and any two members. Hearings shall be scheduled at a convenient time and
efforts shall be made to insure full student and faculty representation.

b. The president shall select in consultation with the head of the appropriate cam-
pus governance body or where the president is the head of the governance body,
its executive committee, three (3) members of the instructional staff of that col-
lege to receive training and to serve in rotation as chair of the disciplinary com-
mittees. If none of the chairpersons appointed from the campus can serve, the
president, at his/her discretion, may request that a chairperson be selected by

lottery from the entire group of chairpersons appointed by other colleges. The
chairperson shall preside at all meetings of the faculty/student disciplinary com-
mittee and decide and make all rulings for the committee. He/she shall not be a
voting member of the committee but shall vote in the event of a tie.

c.  The faculty members shall be selected by lot from a panel of six elected annual-
ly by the appropriate faculty body from among the persons having faculty rank
or faculty status. The student members shall be selected by lot from a panel of
six elected annually in an election in which all students registered at the college
shall be eligible to vote. In the event that the student or faculty panel or both
are not elected, or if more panel members are needed, the president shall have
the duty to select the panel or panels which have not been elected. No individu-
als on the panel shall serve on the panel for more than two consecutive years.

d. In the event that the chairperson cannot continue, the president shall appoint
another chairperson. In the event that a student or faculty seat becomes vacant
and it is necessary to fill the seat to continue the hearing, the seat shall be filled
from the faculty or student panel by lottery.

e. Persons who are to be participants in the hearings as witnesses or have been
involved in preferring the charges or who may participate in the appeals proce-
dures or any other person having a direct interest in the outcome of the hearing
shall be disqualified from serving on the committee.

Section 15.6 SUSPENSION OR DISMISSAL. The board reserves full power to
dismiss or suspend a student, or suspend a student organization for conduct which
impedes, obstructs, or interferes with the orderly and continuous administration and
operation of any college, school, or unit of the university in the use of its facilities or
in the achievement of its purposes as an educational institution.

The chancellor or chancellor’s designee, president or any dean may in emer-
gency or extraordinary circumstances, temporarily suspend a student, or temporarily
suspend the privileges of a student organization or group for cause, pending an early
hearing as provided in bylaw section 15.3 to take place within not more than seven
(7) school days. Prior to the commencement of a temporary suspension of a stu-
dent, the college shall give such student oral or written notice of the charges against
him/her and, if he/she denies them, the college shall forthwith give such student an
informal oral explanation of the evidence supporting the charges and the student
may present informally his/her explanation or theory of the matter. When a stu-
dent’s presence poses a continuing danger to persons or property or an ongoing
threat of disrupting the academic process, notice and opportunity for denial and
explanation may follow suspension, but shall be given as soon as feasible thereafter.

Section 15.7 THE UNIVERSITY STUDENT SENATE. There shall be a university
student senate responsible, subject to the board, for the formulation of university-wide
student policy relating to the academic status, role, rights and freedoms of the student.
The authority and duties of the university student senate shall not extend to areas of
interest which fall exclusively within the domain of the student governments of the
constituent units of the university. Consistent with the authority of the board of
trustees in accordance with the education law and the bylaws of the board of trustees,
the university student senate shall make its own bylaws providing for the election of its
own officers, the establishment of its own rules and procedures, for its internal admin-
istration and for such other matters as is necessary for its existence. The university stu-
dent senate shall have the full rights and responsibilities accorded student organiza-
tions as provided in these bylaws. The delegates and alternate delegates to the universi-
ty student senate shall be elected by their respective constituencies, or by their student
governments from the elected members of the respective student governments.

Section 15.8 COLLEGE GOVERNANCE PLANS. The provisions in a duly adopt-
ed college governance plan shall not be inconsistent with the provisions contained in
this article.

ARTICLE XVI-STUDENT ACTIVITY FEES AND AUXILIARY
ENTERPRISES
Section 16.1 STUDENT ACTIVITY FEE. The student activity fee is the total of the

fees for student government and other student activities. Student activity fees, includ-
ing student government fees collected by a college of the university shall be deposited
in a college central depository and, except where earmarked by the board, allocated by
a college association budget committee subject to review by the college association as
required in these bylaws.

Section 16.2 STUDENT ACTIVITY FEES USE-EXPENDITURE CATEGORIES.
Student activity fee funds shall be allocated and expended only for the following
purposes:

1. Extracurricular educational programs;

2. Cultural and social activities;

3. Recreational and athletic programs;

4. Student government;

5. Publications and other media;

6. Assistance to registered student organizations;

7. Community service programs;

8. Enhancement of the college and university environment;

9. Transportation, administration and insurance related to the implementation of
these activities;

10. Student services to supplement or add to those provided by the university;
11. Stipends to student leaders.
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Section 16.3 STUDENT GOVERNMENT FEE. The student government fee is that
portion of the student activity fee levied by resolution of the board which has been
established for the support of student government activities. The existing student gov-
ernment fees now in effect shall continue until changed. Student government fees shall
be allocated by the duly elected student government or each student government
where more than one duly elected student government exists, for its own use and for
the use of student organizations, as specified in section 15.2 of these bylaws, provided,
however, that the allocation is based on a budget approved by the duly elected student
government after notice and hearing, subject to the review of the college association.
Where more than one duly elected student government exists, the college associa-
tion shall apportion the student government fees to each student government in direct
proportion to the amount collected from members of each student government.

Section 16.4 STUDENT GOVERNMENT ACTIVITY DEFINED. Student govern-
ment activity is any activity operated by and for the students enrolled at any unit of
the university provided, (1) such activity is for the direct benefit of students enrolled at
the college, (2) that participation in the activity and the benefit thereof is available to
all students enrolled in the unit or student government thereof and (3) that the activi-
ty does not contravene the laws of the city, state, or nation, or the published rules, reg-
ulations and orders of the university or the duly established college authorities.

Section 16.5 COLLEGE ASSOCIATION.

a.  The college association shall have responsibility for the supervision and review
over college student activity fee supported budgets. All budgets of college student
activity fees, except where earmarked by the board to be allocated by another
body, should be developed by a college association budget committee and recom-
mended to the college association for review by the college association prior to
expenditure. The college association shall review all college student activity fees,
including student government fee allocations and expenditures for conformance
with the expenditure categories defined in section 16.2 of this article and the col-
lege association shall disapprove any allocation or expenditure it finds does not so
conform or is inappropriate, improper, or inequitable.

b. A college association shall be considered approved for purposes of this article if
it consists of thirteen (13) members, its governing documents are approved by
the college president and the following requirements are met:

1. The governing board of the college association is composed of:
(i) The college president or his/her designee as chair
(ii) Three administrative members appointed by the college president
(iii) Three faculty members appointed by the college president from a panel
whose size is twice the number of seats to be filled and the panel is elected by
the appropriate college faculty governance body.
(iv) Six student members comprised of the student government president(s)
and other elected students with the student seats allocated on a basis which
will provide representation to each government, where more than one exists,
as nearly as practicable in proportion to the student activity fees provided by
the students from the respective constituencies.

2. The college association structure provides a budget committee composed of
members of the governing board, at least a majority of whom are students
selected in accordance with section 16.5(b) (1)(iv) of these bylaws. The budg-
et committee shall be empowered to receive and review student activity fee
budget requests and to develop a budget subject to the review of the college
association. The college association may choose to not approve the budget or
portions of the budget if in their opinion such items are inappropriate,
improper, or inequitable. The budget shall be returned to the budget com-
mittee with the specific concerns of the college association noted for further
deliberation by the budget committee and subsequent resubmission to the
college association. If the budget is not approved within thirty (30) days
those portions of the budget voted upon and approved by the college associa-
tion board will be allocated. The remainder shall be held until the college
association and the budget committee agree.

3. The governing documents of the college association have been reviewed by
the board’s general counsel and approved by the board.

Section 16.6 MANAGEMENT AND DISBURSEMENT OF FUNDS. The college
and all student activity fee allocating bodies shall employ generally accepted account-
ing and investment procedures in the management of all funds. All funds for the sup-
port of student activities are to be disbursed only in accordance with approved budgets
and be based on written documentation. A requisition for disbursement of funds must
contain two signatures; one, the signature of a person with responsibility for the pro-
gram; the other the signature of an approved representative of the allocating body.

Section 16.7 REVENUES. All revenues generated by student activities funded
through student activity fees shall be placed in a college central depository subject to
the control of the allocating body. The application of such revenues to the account of
the income generating organization shall require the specific authorization of the allo-
cating body.

Section 16.8 FISCAL ACCOUNTABILITY HANDBOOK. The chancellor or
his/her designee shall promulgate regulations in a fiscal accountability handbook, to
regulate all aspects of the collection, deposit, financial disclosure, accounting proce-
dures, financial payments, documentation, contracts, travel vouchers, investments and

surpluses of student activity fees and all other procedural and documentary aspects
necessary, as determined by the chancellor or his designee to protect the integrity and
accountability of all student activity fee funds.

Section 16.9 COLLEGE PURPOSES FUND.

a. A college purposes fund may be established at each college and shall be allocated by
the college president. This fund may have up to twenty-five (25) percent of the
unearmarked portion of the student activity fee earmarked to it by resolution of the
board, upon the presentation to the board of a list of activities that may be properly
funded by student activity fees that are deemed essential by the college president.

b. Expenditures from the college purposes fund shall be subject to full disclosure
under section 16.13 of these bylaws.

c.  Referenda of the student body with respect to the use and amount of the col-
lege purposes fund shall be permitted under the procedures and requirements of
section 16.12 of these bylaws.

Section 16.10 AUXILIARY ENTERPRISE BOARD.

a.  The auxiliary enterprise board shall have responsibility for the oversight, supervi-
sion and review over college auxiliary enterprises. All budgets of auxiliary enter-
prise funds and all contracts for auxiliary enterprises shall be developed by the
auxiliary enterprise budget and contract committee and reviewed by the auxiliary
enterprise board prior to expenditure or execution.

b. The auxiliary enterprise board shall be considered approved for the purposes of
this article if it consists of at least eleven (11) members, its governing documents
are approved by the college president and the following requirements are met:

1. The governing board is composed of the college president or his/her designee
as chair, plus an equal number of students and the combined total of faculty
and administrative members.

NS}

. The administrative members are appointed by the college president.

(S8

. The faculty members are appointed by the college president from a panel
whose size is twice the number of seats to be filled and the panel is elected by
the appropriate college faculty governance body.

N

. The student members are the student government president(s) and other
elected students and the student seats are allocated on a basis which will pro-
vide representation to each government, where more than one exists, as near-
ly as practicable, in proportion to the student enrollment by headcount from
the respective constituencies.

N

. The auxiliary enterprise board structure provides for a budget and contract
committee composed of a combined total of faculty and administrative mem-
bers that is one more than the number of student members. The budget and
contract committee shall be empowered to develop all contract and budget
allocation proposals subject to the review and approval of the auxiliary enter-
prise board.

6. The governing documents of the auxiliary enterprise board have been
reviewed by the board’s general counsel and approved by the board.

Section 16.11 THE REVIEW AUTHORITY OF COLLEGE PRESIDENTS OVER
STUDENT ACTIVITY FEE ALLOCATING BODIES AND AUXILIARY
ENTERPRISE BOARDS.

a.  The president of the college shall have the authority to disapprove any student
activity fee, including student government fee, or auxiliary enterprise allocation or
expenditure, which in his or her opinion contravenes the laws of the city, state, or
nation or any bylaw or policy of the university or any policy, regulation, or order
of the college. If the college president chooses to disapprove an allocation or
expenditure, he or she shall consult with the general counsel and vice chancellor
for legal affairs and thereafter communicate his/her decision to the allocating body
or auxiliary enterprise board.

b. The president of the college shall have the authority to suspend and send back
for further review any student activity fee, including student government fee,
allocation or expenditure which in his or her opinion is not within the expendi-
ture categories defined in section 16.2 of this article. The college association
shall, within ten (10) days of receiving a proposed allocation or expenditure for
further review, study it and make a recommendation to the president with
respect to it. The college president shall thereafter consider the recommenda-
tion, shall consult with the general counsel and vice chancellor for legal affairs
and thereafter communicate his/her final decision to the allocating body as to
whether the allocation or expenditure is disapproved.

c.  The chancellor or his designee shall have the same review authority with respect
to university student activity fees that the college president has with respect to
college student activity fees.

d. All disapprovals exercised under this section shall be filed with the general coun-
sel and vice chancellor for legal affairs.

e. Recipients of extramural student activity fees shall present an annual report to

the chancellor for the appropriate board committee detailing the activities, ben-
efits and finances of the extramural body as they pertain to the colleges where
students are paying an extramural fee.



Section 16.12 REFERENDA. A referendum proposing changes in the student activity
fee shall be initiated by a petition of at least ten (10) percent of the appropriate stu-
dent body and voted upon in conjunction with student government elections.

a.

Where a referendum seeks to earmark student activity fees for a specific purpose
or organization without changing the total student activity fee, the results of the
referendum shall be sent to the college association for implementation.

Where a referendum seeks to earmark student activity fees for a specific purpose
or organization by changing the total student activity fee, the results of such ref-
erendum shall be sent to the board by the president of the college together with
his/her recommendation.

At the initiation of a petition of at least ten (10) percent of the appropriate stu-
dent body, the college president may schedule a student referendum at a con-
venient time other than in conjunction with student government elections.

Where the referendum seeks to affect the use or amount of student activity fees
in the college purposes fund, the results of the referendum shall be sent to the
board by the college president together with his/her recommendation.

Section 16.13 DISCLOSURE.

a.

The college president shall be responsible for the full disclosure to each of the stu-
dent governments of the college of all financial information with respect to stu-
dent activities fees.

The student governments shall be responsible for the full disclosure to their con-
stituents of all financial information with respect to student government fees.

The student activity fee allocating bodies shall be responsible for the full disclo-
sure of all financial information to its membership, to the college and to the
student governments with respect to all of its activities.

The auxiliary enterprise board shall be responsible for the full disclosure of all
financial information to its membership, to the college and to the student gov-
ernments with respect to auxiliary enterprises.

For purposes of the foregoing paragraphs, full disclosure shall mean the presen-
tation each semester of written financial statements which shall include, but
need not be limited to, the source of all fee income by constituency, income
from other sources creditable to student activity fee accounts, disbursements,
transfers, past reserves, surplus accounts, contingency and stabilization funds.
Certified independent audits performed by a public auditing firm shall be con-
ducted at least once each year.

Section 16.14. STIPENDS. The payment of stipends to student leaders is permitted
only within those time limits and amounts authorized by the board.

CUNY POLICY ON ACADEMIC
INTEGRITY

Academic Dishonesty is prohibited in The City University of New York and is punish-

able by penalties, including failing grades, suspension and expulsion, as provided herein.

l. Definitions and Examples of Academic Dishonesty
Cheating is the unauthorized use or attempted use of material, information, notes,
study aids, devices or communication during an academic exercise.
The following are some examples of cheating, but by no means is it an exhaustive list:
¢ Copying from another student during an examination or allowing another to
copy your work.
* Unauthorized collaboration on a take home assignment or examination.
* Using notes during a closed book examination.

* Taking an examination for another student, or asking or allowing another stu-
dent to take an examination for you.

* Changing a graded exam and returning it for more credit.

* Submitting substantial portions of the same paper to more than one course
without consulting with each instructor.

* Preparing answers or writing notes in a blue book (exam booklet) before an
examination.

¢ Allowing others to research and write assigned papers or do assigned projects,
including use of commercial term paper services.

* Giving assistance to acts of academic misconduct/ dishonesty.
* Fabricating data (all or in part).
* Submitting someone else’s work as your own.

* Unauthorized use during an examination of any electronic devices such as cell
phones, palm pilots, computers or other technologies to retrieve or send infor-
mation.

Plagiarism is the act of presenting another person’s ideas, research or writings as
your own.

The following are some examples of plagiarism, but by no means is it an exhaustive list:
* Copying another person’s actual words without the use of quotation marks
and footnotes attributing the words to their source..

* Presenting another person’s ideas or theories in your own words without
acknowledging the source.

* Using information that is not common knowledge without acknowledging the
source.
* Failing to acknowledge collaborators on homework and laboratory assignments.

Internet plagiarism includes submitting downloaded term papers or parts of
term papers, paraphrasing or copying information from the internet without citing
the source and “cutting & pasting” from various sources without proper attribution.

Obtaining Unfair Advantage is any activity that intentionally or unintentionally
gives a student an unfair advantage in his/her academic work over another student.
The following are some examples of obtaining an unfair advantage, but by no means
is it an exhaustive list:
* Stealing, reproducing, circulating or otherwise gaining advance access to
examination materials.

¢ Depriving other students of access to library materials by stealing, destroying,
defacing, or concealing them.

* Retaining, using or circulating examination materials which clearly indicate
that they should be returned at the end of the exam.

* Intentionally obstructing or interfering with another student’s work.

Falsification of Records and Official Documents
The following are some examples of falsification, but by no means is it an exhaustive list:

* Forging signatures of authorization.

* Falsifying information on an official academic record.

e Falsifying information on an official document such as a grade report, letter of

permission, drop/add form, ID card or other college document.

Adapted with permission from Baruch College: A Faculty Guide to Student
Academic Integrity. The Baruch College document includes excerpts from University
of California’s web page entitled “The Academic Dishonesty Question: A Guide to
an Answer through Education, Prevention, Adjudication and Obligation” by Prof.
Harry Nelson.
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Il. METHODS FOR PROMOTING ACADEMIC INTEGRITY

¢ Orientation sessions for all new faculty (full and part-time) and students should
incorporate a discussion of academic integrity. Packets containing information
explaining the policy, the procedures that are in place and examples of infractions
should be distributed. These packets should be readily available, throughout the
academic year, in the appropriate offices of the college and the locations of those
offices should be widely publicized. Colleges using additional resources to detect
plagiarism should publicize these resources widely.

e All college catalogs, student handbooks and college web sites should include the
CUNY and college academic integrity policy and the consequences of not adher-
ing to it. The Policy on Academic Integrity, as adopted by the Board, shall be
distributed to all students. All syllabi and schedules of classes should make refer-
ence to the CUNY and college’s academic integrity policy and where they are
published in full.

¢ A “Faculty Report” form should be used throughout the University to report
incidents of suspected academic dishonesty. (Sample attached) It is strongly rec-
ommended that the faculty member should report all such incidents by com-
pleting and submitting the form to the chief student affairs officer, the
Academic Integrity Committee if the college has established one (see recom-
mendation below), or other appropriate academic integrity official whom the
college may designate (collectively referred to hereinafter as the “Academic
Integrity Official”). A follow-up form should be submitted to the student’s aca-
demic integrity file by the adjudicating person or body once the suspected inci-
dent has been resolved pursuant to one of the methods described below.
Although forms need not be uniform across the University, they need to be uni-
form within each college. The form should provide at least minimal informa-
tion such as the name of the instructor and student, course name and number,
date of incident, explanation of incident and the instructor’s telephone/email
contact information; it should be easy to use and process. Except as otherwise
provided in the The CUNY Procedures, the Academic Integrity Official of each
college should retain the forms for the purposes of identifying repeat offenders,
gathering data and assessing and reviewing policies.

*  CUNY will develop a web site on Academic Integrity. This web site will include
suggestions for faculty, students and administrators to reduce cheating or plagia-
rism, resources on academic integrity and links to relevant sites. Future plans also
include the development of an online training program to raise awareness about
academic integrity.

*  The Committee recommends that this CUNY Policy on Academic Integrity,
dated Spring 2004, be adopted by the Board of Trustees.

*  Colleges should adopt the “PEN” (Pending) grade to facilitate the implementa-
tion of the Procedures for Imposition of Sanctions. This grade already exists in
the University’s Glossary of Grades.

*  Colleges may wish to consider issuing a Student Guide to Academic Integrity. An
excellent example is a document that students at Baruch College developed
called “Student Guide to Academic Integrity at Baruch College”. The Guide is
in its final stages of approval.

*  Each college should consider joining the Center for Academic Integrity.

*  Colleges should consider subscribing to an electronic plagiarism detection serv-
ice. Any college that does subscribe must notify every student each semester of
the fact that such a service is available for use by the faculty.

e Colleges should consider establishing an Academic Integrity Committee, to
serve in lieu of grade appeals committees in cases of academic dishonesty, which
would hear and decide contested grade reductions that faculty members award
because of students’ violations of the Academic Integrity Policy and collect and
maintain files of Faculty Report forms of suspected and adjudicated violations
of the Academic Integrity Policy.

*  Establish a mechanism for preventing students from dropping a class in order to
avoid an investigation and/or imposition of a sanction for a violation of aca-
demic integrity.

1Il. PROCEDURES FOR IMPOSITION OF SANCTIONS
FOR VIOLATIONS OF CUNY POLICY ON ACADEMIC
INTEGRITY

A. Introduction

As a legal matter, in disciplining students for violations of policies of academic integri-
ty, CUNY, as a public institution, must conform to the principles of due process man-
dated by the Fourteenth Amendment to the United States Constitution — generally
speaking, to provide notice of the charges and some opportunity to be heard. In the
context of court-litigated violations, questions as to how much and what kind of
process was “due” turn on the courts’ judgment whether the decision on culpability
was “disciplinary” (a question of fact) or “academic” (a question of the instructor’s
expert judgment). This distinction has proved difficult to apply on campus.
Accordingly, these procedures provide for alternative approaches depending on the
severity of the sanction(s) being sought. If the instructor desires solely an “academic”
sanction, that is, a grade reduction, less process is due than if a “disciplinary” sanction,
such as suspension or expulsion, is sought.

A faculty member who suspects that a student has committed a violation of the
CUNY or the college Academic Integrity Policy shall review with the student the facts
and circumstances of the suspected violation whenever possible. The decision whether to
seck an academic sanction only, rather than a disciplinary sanction or both types of sanc-
tions, will rest with the faculty member in the first instance, but the college retains the
right to bring disciplinary charges against the student. Among the factors the college
should consider in determining whether to seek a disciplinary sanction are whether the
student has committed one or more prior violations of the Academic Integrity Policy and
mitigating circumstances if any. It is strongly recommended that every instance of suspect-
ed violation should be reported to the Academic Integrity Official on a form provided by
the college as described in the third Recommendation for Promoting Academic Integrity,
above. Among other things, this reporting will allow the college to determine whether it
wishes to seck a disciplinary sanction even where the instructor may not wish to do so.

B. Procedures In Cases Where The Instructor Seeks An Academic Sanction Only
1. Student Accepts Guilt and Does Not Contest the Academic Sanction

If the faculty member wishes to seek only an academic sanction (i.e., a reduced
gradel only) and the student does not contest cither his/her guilt or the particu-
lar reduced grade the faculty member has chosen, then the student shall be given
the reduced grade, unless the college decides to seek a disciplinary sanction, see
Section I above and IV below. The reduced grade may apply to the particular
assignment as to which the violation occurred or to the course grade, at the fac-
ulty member’s discretion.

2. Student Denies Guilt and/or Contests the Academic Sanction

If the student denies guilt or contests the particular grade awarded by the faculty
member, then the matter shall be handled using the college’s grade appeals
process, including departmental grading committees where applicable, or the
Academic Integrity Committee. In either case, the process must, at a2 minimum,
provide the student with an opportunity to be heard and to present evidence.

C. Procedures In Cases Where A Disciplinary Sanction Is Sought

If a faculty member suspects a violation and secks a disciplinary sanction, the faculty
member shall refer the matter to the college’s Academic Integrity Official using the
Faculty Report form, as described in the third Recommendation for Promoting
Academic Integrity above, to be adjudicated by the college’s Faculty-Student
Disciplinary Committee under Article 15 of the CUNY Bylaws. As provided for
therein, the Faculty-Student Disciplinary may, among other things, investigate, concil-
iate, or hear evidence on cases in which disciplinary charges are brought2. Under cer-
tain circumstances, college officials other than the Academic Integrity Official may
seek disciplinary sanctions following the procedures outlined above.

For the reasons discussed in Item IV below, if a reduced grade is also at issue,
then that grade should be held in abeyance, pending the Faculty-Student
Disciplinary Committee’s action.

D. Procedures In Cases In Which Both A Disciplinary And An Academic
Sanction Are Sought

If a faculty member or the college seeks to have both a disciplinary and an academic
sanction imposed, it is not advisable to proceed on both fronts simultaneously lest
inconsistent results ensue. Thus, it is best to begin with the disciplinary proceeding
seeking imposition of a disciplinary sanction and await its outcome before addressing
the academic sanction. If the Faculty-Student Disciplinary Committee finds that the
alleged violation occurred, then the faculty member may reflect that finding in the
student’s grade. If the Faculty-Student Disciplinary Committee finds that the alleged
violation did not occur, then no sanction of any kind may be imposed. The decision
whether to pursue both types of sanctions will ordinarily rest with the faculty member.

E. Reporting Requirements
1. By the Faculty Member to the Academic Integrity Official

In cases where a violation of academic integrity has been found to have occurred
(whether by admission or a fact-finding process), the faculty member should
promptly file with the Academic Integrity Official a report of the adjudication in
writing on a Faculty Report form (see sample attached) provided by the college
as described above. The Academic Integrity Official shall maintain a confidential
file for each student about whom a suspected or adjudicated violation is report-
ed. If either the grade appeals process or the Faculty- Student Disciplinary
Committee finds that no violation occurred, the Academic Integrity Official
shall remove and destroy all material relating to that incident from the student’s
confidential academic integrity file. Before determining what sanction(s) to seek,
the faculty member or the Academic Integrity Official may consult the student’s
confidential academic integrity file, if any, to determine whether the student has
been found to have previously committed a violation of the Academic Integrity
Policy, the nature of the infraction and the sanction imposed or action taken.

2. By the Academic Integrity Official to the Faculty Member

Where a matter proceeds to the Faculty-Student Disciplinary Committee, the
Academic Integrity Official shall promptly report its resolution to the faculty
member and file a record of the resolution in the student’s confidential academ-
ic integrity file, unless, as indicated above, the suspected violation was held to
be unfounded, in which case all reporting forms concerning that suspected vio-
lation shall be destroyed.



FIRE SAFETY PLAN

Instructions

A. If you see a fire, do the following:
1. Call the Fire Department (911), or
2. Call the Public Safety Emergency Number (Security) 772-4444, or
3. Pull the fire alarm.
4. Then, follow the procedures below:

B. Procedures
a. Evacuate your area.
b. Close, but do not lock, doors.
c. Follow instructions transmitted over the public address system.
d. Proceed to evacuate the building through designated exits.
e. Evacuate to street if not directed otherwise over the public address system.
f. Before entering any stairwell, touch the door with the palm of your hand. If it
is warm or hot, do not enter the stairwell. Proceed to the next stairwell.
g. When leaving the building keep your head turned to the center of the stairway.
h. Walk downstairs-do not run. Do not panic. Remain calm.
i. It is dangerous to use elevators during an evacuation. Only use elevators when
authorized to do so by fire emergency personnel.
j. When using the down escalators, make long and wide turns going from one
escalator to the next escalator in order to prevent congestion.
k. When you are outside the building, move away from the entrance approxi-
mately 200 feet.
1. Wait for the all-clear signal before re-entering the building.

HUNTER COLLEGE DEPARTMENT
OF PUBLIC SAFETY

FIRE SAFETY PLAN FOR THE DISABLED
This Fire Safety Plan for the Disabled is established to provide for the safety of the

disabled members of the Hunter College community and disabled visitors to the
College in the event of a fire or other life-threatening emergency. The plan will be
implemented in any situation in which there may be a need to relocate disabled per-
sons to a safe location.

The Fire Safety Plan for the Disabled identifies the New York City Fire
Department as the agency having the primary responsibility for relocating any dis-
abled person from an endangered floor to a safe location. However, if the Fire
Department or other New York City emergency agency response is not exercised in
a timely fashion and the situation requires immediate removal of disabled persons,
Public Safety and Security Personnel will transport such individual or individuals to
a safe location.

The Fire Safety Plan for the Disabled is a part of the Hunter College Fire Safety
Plan. All faculty, staff and students are advised to read and be fully familiar with the
entire Fire Safety Plan.

Instructions

A. Ifyou see a fire, do the following:
1. Call the Fire Department (911), or
2. Call the Public Safety Emergency (Security) number, 772-4444, or
3. Pull the fire alarm.
4. Then, follow these procedures:

B. Procedures for the Disabled
1. During an emergency, the entire floor may or may not need to be evacuated.
In either case, when you hear the emergency alarm, assemble by any exit
door near the elevators.

2. Do not enter the stairwell. Do not use an elevator unless directed by the Fire
Department.

Relocation Procedures for the Disabled

If it is necessary to evacuate the entire floor, a2 member of the Fire Department will
search the entire floor to locate disabled persons. The emergency personnel will
remove you to a safe location by elevator or stairwell. A notice containing these proce-

dures shall be placed on each floor.

Hunter North-Special Instructions

1. In Hunter North, go to the area near the Fire Tower. The entrance to the Fire
Tower is located at the north end of the west corridor (the corridor parallel to
Park Avenue). A diagram of the Fire Tower location is provided at the end of
this section.

2. Do not enter the Fire Tower stairwell unless the major portion of the college
community has completed its descent.

Other Precautions
1. Remain calm. Your safety and the security of others depend on the absence of
panic.
2. Before entering any stairwell, touch the door leading into the stairwell. If the

door is warm or hot, do not open or enter the stairwell. Proceed to the next
stairwell.

3. If you cannot reach a stairwell near an elevator and you are in an office or
classroom and have access to a phone, call Security at 772-4444. Disabled
persons and persons who are trapped are the only persons who should call
Public Safety during a fire emergency.

4. If you are in an area with a door and cannot reach an exit near the elevators,
seal the crack around the door with rags or clothing.

N

. Public Safety and Security has a chart indicating all the special rooms in the
library designed for use by the disabled. These rooms will be checked during

a fire emergency.

What Emergency Personnel Will Do

1. The person who searches the floor will report your location to the fire com-
mand station. The fire command station will inform the Fire Department of
your location.

2. If you are in need of relocation and the Fire Department is not available to
relocate you, a member of the Public Safety and Security Department will
relocate you to a safe location.

3. If necessary, you will be relocated to a safe floor or taken out of the building.

Orientation

1. Orientation to the Fire Safety Plan, including the relocation procedures, will be
provided for disabled faculty, students and staff yearly under the auspices of the
504 Committee.

2. Orientation for new disabled students will be included in the orientation pro-
gram for entering freshmen.

3. Instructions regarding the Fire Safety Plan and Relocation Procedures will be
included in the regularly conducted fire drills.

Locating Disabled Persons

A. Public Safety maintains class schedules for disabled students and work schedules
for disabled faculty and staff. These schedules will be used to assist emergency per-
sonnel to locate disabled persons in an emergency.

B. Students are responsible for reporting their class schedules, their work schedules
and schedule changes to the Coordinator for Disabled Student Services (Room
E1100 Hunter East).

C. Disabled faculty and staff are responsible for reporting their work schedules and
schedule changes to the director of personnel (Room E1502A).

Responsibility for Implementation
The director of the Department of Public Safety is responsible for the implementation
of the Fire Safety Plan.

Distribution

The Fire Safety Plan for Disabled Persons will be distributed to all faculty, students
and staff who have identified themselves as disabled. The Fire Safety Plan for the
Disabled will be distributed with the Hunter College Fire Safety Plan.

FIRE SAFETY PLAN FOR DISABLED PERSONS

Assembling and Relocation Procedures

When there is a fire alarm in one of the College’s buildings, disabled persons who are
unable to walk down steps should assemble at one of the Disabled Persons Fire
Emergency Assembly Areas (DPFEAA).

These areas are located on every floor of Hunter’s four buildings in the immedi-
ate vicinity of each building’s elevators. They are near the two stairwells closest to
the elevators. The areas are identified by wall signs that identify the area as a
Disabled Persons Fire Emergency Assembly Area.

During a fire alarm, fire wardens, fire searchers and security personnel have
been directed to communicate the number, the location and the status of all dis-
abled persons via Fire Warden Phones or through security personnel to Hunter
College’s Fire Command Station. The public safety person at the Fire Command
Station will notify members of the New York City Fire Department of the status of
all disabled persons in the building as soon as the firefighters arrive on the campus.

No person should ever use an elevator in a fire unless so directed by Fire
Department personnel. Using an elevator in a fire is extremely dangerous. The
College has been informed by the Fire Department that the use of elevators in a fire
has, in many cases, resulted in many unfortunate and unnecessary deaths.

The New York City Fire Department has informed Hunter College that the Fire
Department has the primary responsibility to determine if elevators can be used to
transport disabled persons during fire emergencies. Fire Department officials also
state that they are responsible for relocating disabled persons to a safe location if
such relocation is necessary.
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The New York City Fire Department considers transporting disabled persons in
an emergency a highly risky procedure. The relocation process may subject disabled
persons and other persons to accidents and injuries. However, if it is necessary to
relocate disabled persons during an emergency, the Fire Department will handle the
relocation of disabled persons, using safe procedures and experienced Fire
Department personnel.

If elevators can be used during a fire alarm, the Fire Department considers use
of the elevators to be the best method of relocation because it is practical, safe and
efficient. This explains the Fire Department’s position of advocating emergency
assembly areas for disabled persons. (The Fire Department often refers to this type
of assembly area as a refuge area.)

When there is a report of a fire alarm in the building ( Note: The alarm may be
a false alarm or the fire may be in a small section of the building), if disabled per-
sons are not in any danger from the fire or its smoke, the Fire Department does not
automatically recommend the relocation of disabled persons. In most cases, the Fire
Department would not recommend that such persons be removed from the build-
ing. Instead, the Fire Department would recommend that such persons be moved to
a safe location within the building.

Note: It is extremely important that the Hunter College community understand
the procedure of the New York City Fire Department for evacuating a building that
is experiencing a fire. Everyone in the building should not automatically be evacuat-
ed to the street. Nor should everyone be relocated within the building. This is the
policy for ambulatory persons as well as non-ambulatory persons.

If you have any questions regarding the standards used to determine the need
for evacuating the buildings, call the Director of Public Safety and Security at (212)
772-4521.

When Public Safety Offices Will Relocate Disabled Persons

If, for any reason, a disabled person is in imminent danger due to fire, smoke or
similar circumstances on campus and members of the Fire Department are not present
to relocate the disabled person, Public Safety Officers and other members of the College
Fire Brigade will assume the responsibility of relocating that person to a safe location.

Public Safety Officers and members of the Fire Brigade operating under the direc-
tion of the Fire Safety Director will take command and make immediate arrangements
to have the appropriate disabled person(s) moved to a safe location if necessary.

Note: The Public Safety Officer in charge of the evacuation process will deter-
mine the number of carriers needed to relocate a disabled person. Factors to be con-
sidered when making these assignments will be the weight of the disabled person,
the weight of the wheelchair, the width of the staircase and any other factors that are
deemed necessary to successfully carry out these functions without accidents.

Procedures:
Person Who Is Visually Impaired

A disabled person who is visually impaired and has to be relocated, but is able to walk
downstairs, will be personally escorted to a safe location by a Public Safety Officer, a
Fire Warden, a Fire Searcher, or a member of the College Fire Brigade.

Person Who Has a Hearing Impairment

A person who has a hearing impairment will be alerted to a fire alarm by a Public
Safety Officer, a Fire Warden, a Fire Searcher, or a member of the College Fire
Brigade. Those disabled persons will be escorted to a safe location if necessary.

Special Caution on Lifting and Carrying Disabled Persons

Before lifting any disabled person, carriers will, if possible, ask the disabled person how
they should be lifted. Disabled persons know better than anyone else how they should
be lifted or carried in order to avoid any unnecessary injuries to the disabled person.

For Your Safety

The Hunter West Building is equipped with Fire Emergency notification devices. It is
the responsibility of everyone to become familiar with their location and their use.
These Fire Emergency notification devices consist of the following:

Fire Alarm

The Fire Alarm Pull Stations are small, red boxes. They are wall mounted and located
next to a fire exit. Printed on these pull stations is PULL HERE IN CASE OF FIRE.
To activate the Fire Alarm Pull Station, follow these steps:

1. Pull down the RED lever on the Fire Alarm Pull Station box. This will cause the
fire alarm to sound on the fire door and on the floor above. In addition, it will
send a signal to the Fire Command Station. The Fire Safety Director at the Fire
Command Station will carry out the fire emergency procedures. Make yourself
familiar with them now, so that in an emergency you will know what to do.

N

. During a fire alarm, Fire Wardens, Fire Searchers and Public Safety Officers
have been directed to communicate the number, the location and the status
of all disabled persons via Fire Warden phones to the Fire Command Station.
The Fire Safety Director will notify members of the New York City Fire
Department regarding the status of all disabled persons in the building as
soon as the Fire Department arrives on campus.

No person should ever use the elevator in a fire unless directed by Fire Department
personnel. Using an elevator in a fire is extremely dangerous and the College has been
informed by the Fire Department that the use of elevators in a fire has, in many inci-
dents, resulted in the unfortunate and necessary deaths of many people.

The New York City Fire Department will be responsible for the relocation of
disabled persons to a safe location if such relocation is necessary. If it is necessary to
relocate disabled persons during an emergency, the Fire Department considers the
transportation of disabled persons in an emergency to be highly risky. The reloca-
tion process may subject disabled persons and other persons to accidents and
injuries. Consequently, the Fire Department wishes to handle any necessary reloca-
tion of disabled persons using safe procedures and their own experienced personnel.

If elevators can be used during a fire alarm only, the Fire Department considers this
the best method of relocation because it is practical, safe and efficient. This explains the
Fire Department’s position of advocating emergency assembly areas for disabled per-
sons. The Fire Department often refers to this type of assembly area as a refuge area.

When there is a report of a fire alarm in the building (note: The alarm may be a
false alarm or the fire may be in a small section of the building), if the disabled per-
son is not specifically in any danger from the fire or its smoke, the Fire Department
does not automatically recommend that the person be completely removed from the
building, but to a safe location within the building, if necessary.

Note: It is extremely important that the College community understand the
protocol of the New York City Fire Department for evacuation of a building that is
experiencing a fire. Everyone in the building should not automatically be evacuated
to the outside, or, for that matter, be relocated within the building. This is the poli-
cy for ambulatory persons as well as non-ambulatory persons.

If you have any questions regarding the various parameters used to evaluate the
necessity of evacuation, please consult with the fire safety director at Ext. 4521.

'A reduced grade can be an “E” a “D-,” or another grade that is lower than the grade
that would have been given but for the violation.

* Typically, disciplinary sanctions would be sought in cases of the most egregious, or
repeated, violations, for example: infraction in ways similar to criminal activity (such
as forging a grade form; stealing an examination from a professor or a university office;
or forging a transcript); having a substitute take an examination or taking an examina-
tion for someone else; sabotaging another student’s work through actions designed to
prevent the student from successfully completing an assignment; dishonesty that
affects a major or essential portion of work done to meet course requirements. [These
examples have been taken from a list of violations compiled by Rutgers University.]
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